Monday – Thursday

Courtyard Hall Lease Agreement

720  238th St SE   Suite H  Bothell, WA  98021       425-402-9818

www.courtyardhall.com
Name(s) ____________________________________________________________

Date of event ________________________________________________________
(circle one)
  8 am–4 pm  $400
5 pm–midnight  $500
   8 am–midnight  $800

With Celestial Catering order over $600: 

 8am-4pm $200       5pm-midnight $300     8am-midnight $500

Add: $60 per hour for additional hours          Total due: ______________

Will you be using the outdoor wedding area?  Yes / no    If yes, you must fill out a separate lease.
Rental Includes      10 - 8' x 30",  8 – 6’x30”, 4 - 48" round,  and 12 - 60” round tables;  200 folding chairs

Capacity      The hall can accommodate up to 210 people. 

Catering:
Food may be brought in from any source, but the kitchen is not available for use by the lessee. You will not have access to the kitchen at any time. Country Village and Celestial catering are not responsible for any food or beverages brought in by the lessee.
Deposit      There is a 50% deposit to hold the date for you. This will be taken off the room rental fee. There is also a $400.00 Damage Deposit. If you stay within the time frame you select, leave the room in good and clean condition, and uphold all parts of this contract, the $400.00 will be returned to you within 14 days of your event.

 The room rental fee and the damage deposit are due 1 month prior to your event and can be mailed to the above address.      Payments due by                                               . 
You must call to arrange an appointment for the week before your event to pick up a key or receive a key code. Any breach of this contract will make any deposits automatically forfeited and room rental canceled. All decisions regarding the condition of the room will be made by Country Village or their agents.
Cancellation      You deposit is non-refundable, unless we re-book for that time slot at full price.
Liquor      To serve liquor at any function in this hall, the lessee must obtain a banquet license from a Washington State Liquor Store. Liquor cannot be served without a permit on site. Holder of the permit is responsible for guest's alcohol consumption and any alcohol related issues. Country Village and Celestial Catering assume no responsibility for you or your guests. If you are serving alcohol, you must have a bartender. You may supply your own licensed bartender with the signing of a bartending agreement. Bartenders available for $30 hr through Celestial Catering. If you are bringing a keg, you must provide a container.
Hall Rules
Smoking is not allowed inside the hall. Confetti (paper, mylar shapes, potpourri, any other small objects) and birdseed are not allowed in the hall or on the grounds. An automatic charge of $100 will be taken out of your damage deposit for use of confetti. All music must be stopped by 11:30pm.  Last call for beverages must be 1/2 hour prior to party end. Events must conclude by Midnight, failure to do so will result in the loss of your entire damage deposit. Hooks are supplied on the ceiling trim; this is the only place objects can be mounted. We do not allow objects to be attached to the walls, fireplace, chairs, tables, bar or doors. Lessee is responsible for damage done by candles. Arrangements must be made one week prior for rental items.

Janitorial 
Unless Celestial Catering is contracted for your party, it is the lessees responsibility to: take out of the room ALL items which were brought in by the lessee by the end of the event (This includes all food, rental, decorations, empty bottles, cans and kegs), take all trash to the garbage area behind the silver train car, put away tables and chairs, and clean deck and porch and any other area used for your event. These items must be completed by the end of your rental time. There will be a $100 hour fee charged for anything not completed by the end of your rental. This will be taken out of your damage deposit. You will be given a list of these items when you sign your lease agreement. This list must be signed at the end of your event and left in the hall or you will forfeit your entire damage deposit. All decisions regarding the condition of the room will be made by Country Village or their agents.

Liability 
All uses of the hall must conform with applicable law. Country Village is not responsible for loss or theft, damage or injury occurring in connection with the use of the room. Leasing party is responsible for the welfare of guests and the condition of their property. Consumption of alcoholic beverages outside the hall is not allowed. This will cause automatic forfeiture of the damage deposit.

Non-compliance      Lessees failure to comply with any of the provisions of this agreement shall result in cancellation of room reservations and forfeiture of the damage deposit. Lessee will hold Country village and their agents, harmless for any loss or damage or claims whatsoever resulting from actions of the lessee, their guests, agents and/or employees. Celestial Catering retains the right to access the kitchen at any time. Country Village retains the right to collect for damages beyond the damage deposit.

Mutual agreement      Rental of the hall is by mutual agreement between The Courtyard Hall and lessee. The Courtyard Hall reserves the right to refuse to let the premises for any lawful reason.
I have read and understand this lease form. By signing below I agree to its terms.

Signature                                                              Date_______email______________________
Address:                                                                                 ____________    Zip________ 

Phone: day                                                 eve  ______________________                                              email_______________________________
This agreement must be signed and returned with deposit to reserve your date.

 A copy will be returned to you with a confirmation of your deposit. 

Where did you learn about the hall?__________________________________

Office  use:

Deposit rcvd.:                                         Total hall payment:_______________________                                 

Damage deposit rcvd.                                Damage deposit returned__________________
